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TMo/10KeHHe O Mepax HeJOMyLIeHHs! COCTAB/ICHHsI HeopHUHAIBHOMH
OTYETHOCTH M HCIIO/Ib30BAHHSA NOAAeIbHbIX TokymMeHTOB B MYK
«KoTnacckuii KpaeBeq4yecKHH My3en»

1. Obimme nonoXKeHHS

1.1. Hacrosimmee IlonoxkeHHe pa3paboTaHO B NEJsIX HEAOMYIIEHHA COCTaBICHHA
HeO()MIMATHFHON OTYETHOCTH M MCIIO/IB30BaHHS MOUIETBHEIX TOKYMEHTOB B MVK «Kotnacckuit
KpaeBeT4ecKuii My3eif» (Damee — YUpexICHHE) B COOTBETCTBHM CO CT. 13.3 ®enepanpHOrO
3akoHa OT 25 nexabps 2008 r. Ne 273-®3 «O mportuBozelicTBHH Koppynuum». B ciydae
H3MEHEHHs 3aKoHomaTenbcTBa Poccuiickoii @elepallid, PperyJiHpyloIlero CoAepkaHHue
HacTosimero [1010/KeH s, B HETO BHOCATCS COOTBETCTBYHOIIKE IMONPABKH U JIOIIOIHEHHS.

1.2. «OTyer» - ITO NMHCHMEHHOE HMIH YCTHOE COOOIIEHHE MO KOHKPETHOMY BOIIPOCY,
KOTOPO€ OCHOBAHO Ha JOKYMEHTAJIbHBIX JaHHbIX.

1.3. «JloKyMeHT» - IOKYMEHT, CO3JaHHBIH rOCy1apCTBEHHBIM OPraHOM, OPraHOM MECTHOTO
CaMOYTIPABIICHHS, IOPHIHYECKHM HIH (DH3HYECKMM JIHLOM, OQOPMIICHHBIH B YCTAHOBICHHOM
MOPS/IKE ¥ BKIIOYSHHBIH B JOKYMEHTOOOOPOT.

1.4. «JlokymeHTHpOBaHHe» - QHKcalus MHPOPMAHH Ha JOKYMEHTANbHBIX HOCHTEIAX B
YCTAHOBJICHHOM TOPS/IKE.

1.5. IlomaaMHHOCTE JOKYMEHTOB YCTAaHABIMBAETCS MyTeM I[POBEPKH IMOTHHHOCTH
MOANHucel JODKHOCTHBIX JIMI H COOTBETCTBHSA COCTaBIICHHS JOKYMEHTOB IIYTEM OTPAXKEHHUS B
HUX onepaluii, ”HbopManuH, HakToB 1 T.1.

2. IlopsanoK AeHCTBHI IIpH OOHAPYKEHHH MCIIOIb30BaHHUsA MOICIbHBIX IOKYMEHTOB 1
coCTaBlIeHHS HeOPHIIHATBHOH OTYETHOCTH.

2.1. [Ipu oOHapy*eHHH COCTaBICHHA HEOQHUHATHHOH OTYETHOCTH J0JDKHOCTHBIC JIHIIA, B
YpH TOJTHOMOYHS B COOTBETCTBHHM C JOJDKHOCTHBIMHM OOS3aHHOCTAMH BXOJIMT IOATrOTOBKA,
IPEOCTABJCHHE M HANpPAaBICHHE OTYETHOCTH HECYT IEPCOHATBHYIO OTBETCTBEHHOCTH 32
cocTaBeHHe HeoDHIIHATBHOM OTYETHOCTH H HCIIOIb30BaHHE MOIC/IBHBIX IOKYMCHTOB.

2.2. JIOMKHOCTHOMY IHIy, OTBETCTBEHHOMY 3a COCTaBJI€HHE JOKYMEHTOB IO CBOCMY
HANPABJICHHIO JESATEIbHOCTH, HEOOGX0IMMO BECTH HEMOCPEACTBEHHBIH KOHTPOJb H PEryJApHO
OCYIIECTBIATH IIPOBEICHHE NIPOBEPOK HA IIPEIMET MOUTHHHOCTH JOKYMEHTOB, 00pa3yromHuxcs y
creUaticToB (paboTHUKOB) YUpesk/IeH s, HAXOAAUIMAXCS Y HEro B NPAMOM NOYHHCHHH.

2.3. Ilpu npoBeJeHHH TNPOBEPOK YYMTHIBATh, YTO TMOMIHHHOCTE JIOKYMCHTOB
YCTAHABJIMBAETCS MyTeM NPOBEPKH PEATbHOCTH HMEIOMIMXCS B HHX HOJIMHCEH JTOMIKHOCTHBIX
MM M COOTBETCTBHS COCTABJIEHHS JOKYMEHTOB JaraM OTPaXeHHs B HHX ONEpalui,
undopmanuy, GaKToB | T.1. ITpH YTEHHH JOKYMEHTOB, NOC/IE yCTAHOBICHHA HX MOUTHHHOCTH,
POBEPATh JOKYMEHTBI 1[0 CYIIECTBY, T.e. C TOYKH 3PEHMS JOCTOBEPHOCTH 3aKOHHOCTH
OTpaKeHHBIX B HHX XO3AHCTBEHHBIX ONeparyii, HHpopMaiiH, GakTax u T.A.

2.4. JlocTOBEpHOCTH OIlepalHH, 3aQHUKCHPOBAHHEIX B JOKYMEHTax, IIPOBEPACTCH
W3yYCHHEM OTHX M B3aHMOCBA3AHHBIX C HHMH JOKYMEHTOB, OMpPOCOM COOTBETCTBYIOIIAX
JIOJKHOCTHBIX JIML, OCMOTPOM OOBEKTOB B HaType M T.A. 3aKOHHOCTh OTPaXCHHBIX B



JIOKYMEHTAxX Olepalyii yCTaHABIUBAETCA IyTeM NPOBEPKH MX COOTBETCTBHS ACHCTBYIOIIEMY
3aKOHOJATEIbCTBY.

2.5. Ipu BeisiBIeHUH (AKTOB HCTIOIE30BAHUS NOAIETHHBIX JOKYMEHTOB HE3aMeUIHTEIbHO
MH(GOPMHPOBATh JUPEKTOpa YYpeKIEHHA, a TaK K€ NMPHHATH COOTBETCTBYIOLUIHE MEpBI IO
HEJOMYIIEHHIO COCTABICHHS HEOQHIHAIBPHOH OTYETHOCTH M HCNONB30BaHHS IOIIEIbHBIX
JOKYMEHTOB.

3. 3aKIIOYHATENILHEIE TOJT0KEHHS

3.1. WUsmenenus u gomosnHeHusd K [lonokeHuro o Mepax HEJONMYLICHHS COCTaBICHHSA
HeO(UIIHATPHOM OTYETHOCTH M MCMOJb30BAHMS MOMIEIBHBIX JOKYMEHTOB B  YUPEKICHHH
YTBEPKAAIOTCS ITPHKA30M 110 Y UPEKICHHIO.

3.2. Cpox neiictBus AanHoro ITonoxeHus He OrpaHHYEH.

3.3. Hactrosmee IlonoxeHue MoxkeT OBITP OTMEHEHO TOJIBKO pPEIICHHEM JHPEKTOpa
VY4pexaeHus.

3.4. Hacrosimee ITonoxeHne BCTyIaeT B CHIIy C MOMEHTA €0 YTBEPXK/IEHHS H JIEHCTBYET
OeccpodHo.

3.5. C tekcrom Hacrosmero [lonokeHHs paOOTHHKH YUpeKICHHs, HEIIOCPEICTBEHHO
OCYUIECTB/IAIONINE AEATEIFHOCTh IO COCTABJICHHIO JOKYMEHTAllHH, @ Takke JOJKHOCTHBIC
JMIA, OTBEYAIONIME 3@ MOArOTOBKY, COCTABICHHE, HAMPABICHHE OTYETHOCTH JOLKHBI ObITh
03HAKOMJIEHBI MOJ1 NO/IITHCE.



